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o Administrative Tratnine
(1) Adwinistrative Procadures #70 smded on 21 Decenber.

(2) Lecture cutlines end course materiale are being
orgenized for Operations Suppord 24 whileh starts on 7 Jamuary,

Yo Glerdgal Trainine ,
(1) During the wesk of 18 Decaiber, thure weve 39 peopl.e

in Qlevdeal Induotion end 24 in erdesl Orientation,

(2) The rewrlts of the official Agaucy tests administered by
Clevical Induction Trainimg %o MO0 emilovess for the week of
18 Decenber weres Shovthand - § tested, 1 qualifled: Trpeariting
8 tested, 5 qualifieda.

(3) %ne results of the Clerical Sxiile (ualification Tests
glven by Clericsl Rofrechor Training on 20 Decomber woras
Shorthand = 5 tested, 1 qualiffed; Typewrdiiing - 11 tested,

i mﬁﬁie :

(4) Tire responca o the TRE profislency traimdng on the
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Nothing %o wrenort.
ke Inetyusior Tralning
Nothing to report.
1. Vigal Alde Steff
The wedly report of VAS is attached.

3. FPersomngl Kotys

ALl necessary activities were condueted durdng the wesk with
the minfmum staff reguired. lLeave arromgomsnts were worked out
satlsfactorily for everyons who wished $o be away.
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